B.E.S.T. Program

Boosting Employment and Soft Skills Training

Specialty program where Partcipants are given an opportunity to enhance their skdls

with the ultimate goal of leading constructive lives within the community

Sponsored by:




B.EES.T. Program
Boosting Employability and Soft Skills Training

Uhes specakey program combines both soft skills training snd work expesience 1o
develop indivadaals” work ethic in the areas of employment hsbirs, pexde of
performance, and atttade, The soft skills curmculum achades modules that addecss
spedific topecs ke time management, srtendance, accoantability, work ethic, tearm
work and problem sohang.

Fartcpants arc given an opportungy to enbance their skalls with the ulanuee goal of
keading constructive lives withm the community. Whether voung aduls have known
what job they’ve wanted since the second grade. or have no idea whar kind of xobs are
out these, coployment planming is necessan

Many think that life skills and employment plasning 15 soeething thas bogmmx omew
they Ieave school. In Face, 1 an onpomng process that allows individuals to sethink and
re-evaluate themsedves and their work apiions s they gain expenionces, prow and
develop. It i a process and not 2 ooe-time evest. Our team of work force
professionals will help young aduls find solutions and leam new Be dills for their
cmployment fusiecs

This B.E.S.T. Program Series is designed to:

» Prowde a framework of exploring various aspects of employability skills,
promoting the healthy development of young adults that help them gain
the skills necessary to lead constructive lives within the community and the
abllity to see o positive future

» Provide active and intentional employability exercses over a multi-series

format

Increase self-awareness and understanding

# Increase chances of obtaining sustainable future employment

‘I



B.E.S.T. Program
Rules and Regulations for Participants

» Attendance at all classes is mandatory for successful completion

# Itis the participant’s responsibility to make up any missed classes
by attending the next available class

» Prompitness is expected

» Come prepared to learn

# Active participation in all activities is expected and required

» Respect yourself and others

» We reserve the right to ask disruptive participants to leave and
will not be asked to return resulting in the course failure

» The use of vulgar language In and outside of the classroom will
not be tolerated for any reason.

» Fighting, threats, or verbal abuse will not be tolerated and will
result in course failure

» At our discretion, we reserve the right to refuse an applicant’s
acceptance into the program for any reason

» Cell phone use is prohibited during the program’s entirety, Cell
phones will be placed in silent mode and be placed on top of the
training tables.

# The training room is under surveillance at all times.



Successful B.E.S.T. Program Completion Requirements

» Application completed in full
» Application submitted to: Colfax County Attorney’s Office

30 days in advance of first class

» Applicant will be notified of acceptance into program by U.S. Mail
within two weeks of receipt of application

» Mandatory attendance and participation is required

» Excused absences will be approved at the discretion of the program
facilitators.

» Unapproved absences will result in course failure

» Upon completion of course requirements participant will receive a
certificate of accomplishment

B.E.S.T. Program Schedule 2016
8 Hour Total Program encompassing two Friday afternoons

Session |

Session Il

Session I

Session IV

SessionV

April 8 1:30~-5:30
April 15 1:30-~5:30
June 3 1:30-5:30
June 10 1:30-5:30
August 5 1:30 - 5:30
August 12 1:30-5:30
October 7 1:30-5:30
October 14  1:30-5:30

December9 1:30-5:30
December 16 1:30~-5:30

Colfax County Courthouse
Homestead Center

Colfax County Courthouse
Homestead Center

Colfax County Courthouse
Homestead Center

Colfax County Courthouse
Homestead Center

Colfax County Courthouse

Homestead Center
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Application for B.E.S.T. Program

mwmummmnmnmmmmumma
leading constructive Bves within the community, wmdwumm&ﬂmm
adults find wolutions and learmn new e siills for their employment futures.

Instructions for Application Completion! The application must be completed In full and submitted to the
Mnmmmwmnmunusmmmu'mmm.n 65601 at least 30
days In advance of session start date.

First Name Last Name
Current Addross Cry
Email Addrews Phone
Curremt Age Date of Beth Race Sex
Who 80 you live with

Name Retavoeship
Marital Status Soouse’s Name
Numbes of Minor Degpendents

Fducation of Vocational Trainng tndlude high school o highest grade compieted if not high schoot
graduate, as well as education beyond high school)

Name of School Le<ation Qates Artonded Geade of Degree
Miltary Service  Yes_ No Sranch
fype of Discharge Date of Discharge
Nearest Contact
Kame Fhyorw
Address
Present Employment Implyed e No_____
Wyes, Employer Phose
Adcirens
Datos Employed to Cooupaton
Selary S




Offense Record: lmtmmmbrmoﬂowm-nm,mmasmbm.m.
Include date of agency mvolved, charge and sentencings.)

Co -Defendents
Co-Defendents
Co-Defendents
Personal Reference: {letter of personal reference may be attached)
Name Phone

Address
Relaticaship to Defendant

Nmmmu«hﬂawm«tmm”mmm«mm
problem or disorder?

Yes No
If yes, state when, where and the reason for attendance-

Mnmumopumwmmhop.wphbymkumnmaas'r.mgm:
1)
2)
3)

| hereby apply for status a3 » participant s the B.E ST, Employabily Program. Asy false statement to or
mmdmmmmuammuummmmmmmmmm
program or remcval after placement in the program. | authorice the County Attomey’s office 10 release i
Mhmmmbmmhmwmmmmwmmmwmw
owoﬂmmhﬂﬂw%mmnﬁdﬂuhmmummewm

Applicont’s Signature Date

Parent or Guardian Signature if applicant (s 18 yoors of age o under Dere



Application for B.E.S.T. Program

wnmhmummmmmmnmmmmmmmw

leading comtructive lives within the community. Our team of workforce professionals will help young
adults find solutions and leam new life stills for their employment futures.

Instrucions for Applcation Completion: The spplication must be completed In full and submitted 16 the
wmammmwmumunusummu*mm.n 68661 at Jeast 30
days in advance of cascion start date.

First Nameo LasSt Name
Current Address Cry
Emal Address Phone
Curremt Age Date of Bath Race Sex
Who do you live with

Namre Kelgtiordup
Marital Status Soouie’s Name

Nusebor of Minor Dependents

Education of Vocational Trainng (nchude high school or highest grade completed f not high school
graduate, a wel at educaton bepond high wehool)

Namo of 3¢hoot Location Qotes Actended Grade or Degroe
Milary Service  Yes_ No Branch
Type of Dischaege Date of Dscharge
Nearest Contact
Name Phone
Address
Srosant Employement Employed  Yes_ . MNo_
" yes, Emplayer Phone
Adavesy
Dates Employed o Occvpation
Salary §




Offense Record: (Ust ol current and prior knvenile and Aduht arrests, Grations, prosecutions, Convictions.
Include date of agency invohwed, charge and sentencings.)

Co-Defendents
Co-Defendents
Co-Defendents
Personal Reference: (letter of personal reference may be attached)
Name Phone

Address
Relationship to Defendant

Hmmmnamdammms&uulmmmwmmmm«w
problem or disorder?

Yes No
If yes, state when, where and the reasan for attendance:

Please state the top three things you hope to gain by participating in the B.ES.T. Program:
1)
2)
1)

I hereby apply for status as a participant in the B.E.S.T. Employability Program. Aevy false statement to or
maammmmummmuummbmmmwmnou
program or removal after placement in the peogram, I suthorize the County Attorney’s office 10 release o
mmmrmmwubummmwammmummwm
meW%umumcmmmummmM

Applicont’s Signature Date

Parent or Guardian Signature (f applicant is 18 yeors of oge or under Date



Name Date

Pre-Test

How would you rate your life skills?

humttm.x&dle,msmwmlwngbw. Ba honest in your answers.
Thepumoubchwthbm«bebtomhmmomtsubumwmaounm
enhancement to increase your self-awareness and understanding. All information wil be kept
confidential.

Rating Skl

Personal Qualities:
Possess a high level of affort and works toward goal attaisment
Believes in own self-worth and maintaing a positive view of scif

Shows respect for authority
Motivated 10 improve self

Skill

Basic Thinking and Communication Skill:

Verbally communicates thoughts, ideas, information and messages clearty
Responds appropriately to verbal messages

Recognizes problems easily and implements plan of action

Willingness 10 lean new skills

Rating Skdll
Interpersonal:
Contributes to growup effort on a regular basis
Helgs others to lkeamn
Works towards compromise with exchange of ideas and solutions
Works well with people from different Sackgrounds

i

RERR

Respects privacy of others
Rating Skill
Attitude:

Demonstrates posithve altitude

Appears self-confident

Displays » willingness 1o cooperate and accept constructive criticlsm
Sets realistic expectations

Understands the mponance of teamwork

Accepts responsibility

NERRN



B.E.S.T. Program Session Components:

e e &=~ T~

Day One Topics:  Colfax County Courthouse
introduction of Program
Law Enforcement: Effects of Crime
Employabslity Soft Skibls:
Confidence Building
Team Work
Personal Responsibility

Day Two Topics: Homestead Center
Assessments
Employability Hard Skills.
Iob Search
Resume Writing
Dress for Success
Mock interviews

Conclusion/Review of Expectations

e e ————



